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1. I / we have ensured that the entity's books of accounts and other documents were made available
completely including those maintained with IT support. The documents include contractual agreements with
third-party IT service providers, work instructions and other organizational documents needed to
understand the bookkeeping in particular.

These persons have been instructed by me / us to provide you with all required and requested information
and evidence correctly and completely.

2. All transactions which require recognition in the accounting records for the above mentioned period are
recorded in the books presented (§ 239 Abs. 2 HGB). I / We have disclosed to you all material changes to
the accounting system including IT systems for accounting purposes.

In my / our capacity as officer(s) (executive board member(s) / executive officer(s) /___________________ )
/ sole proprietor / owner-manager(s) / ___________________ of the entity, I / we hereby declare to you, in
your capacity as auditor engaged to compile the above mentioned financial statements, the following:

,

Compilation of the Annual Financial Statements for the Financial Year / period from (date) ____________
to (date) __________

Letter of Representation

(date)(Place)

To

A. Information and evidence

I / we have provided to you the information and evidence requested by you in accordance with § [Article]
320 Abs. [paragraph] 3 HGB ["Handelsgesetzbuch" German Commercial Code], which is complete and
has been provided to the best of my / our knowledge and belief. With respect hereto, I / we have disclosed
to you not only my / our own personal knowledge, but also the knowledge held by the other officer(s) / sole
proprietor / owner-manager(s) / ___________________ of the entity. I / we have named the following
persons as being authorized and qualified to provide information.

B. Books, Records and Internal Control over Financial Reporting

M
3

(Company)

1

Please delete where inapplicable and add as necessary. Please delete inapplicable numbers or text passages.

Please tick as applicable.

1

M 3:

Issued by the Institut der Wirtschaftspruefer in Deutschland e.V. [Institute of Public Auditors in Germany, Incorporated Association].

Use for preparation of Annual Financial Statements pursuant to HGB ["Handelsgesetzbuch" German Commercial Code]
(individual merchants and partnerships are to submit the letter of representation as owner(s)-manager(s) and/or sole proprietor).
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do not exist.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

5. Internal controls over financial reporting have been set up according to my / our scope of responsibility and
in order to ensure proper preparation of the Annual Financial Statements free from material error and
fraud. Breakdowns or material deficiencies in internal controls over financial reporting

4. I / we have ensured that in compliance with legal obligations to retain records, the unprinted records are
available at all times and can be made legible within a reasonable period of time, as far as accounting
entries are concerned, in account number order (§ 239 Abs. 4, § 257 HGB).

2. The significant assumptions made in the determination of accounting estimates, including fair values, that
have been provided to you, are reasonable and appropriately reflect my / our intent as well as the ability to
carry out the related courses of action.

did not occur.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

did not occur and currently do not exist.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

3. The books and records were processed

C. Annual Financial Statements

1. In compliance with the applicable accounting principles the Annual Financial Statements prepared by you
reflect all assets, liabilities (obligations, risks, etc.), accruals and special items, all expenses and income as
well as required disclosures (§ 246 Abs. 1 HGB).

Pursuant to Article 43 paragraph 1 no. 7 b of the EC Accounting Directive in the form of the amending Council Directive the
term "related parties" has the same meaning as in the International Accounting Standards adopted in accordance with the
IAS directive, i.e. currently IAS 24 in the version applicable in the EU; cf. preamble of the government draft of the BilMoG, BT-
Drs. 16/10067, page 72.

2

3. Events after the balance sheet date relevant to accounting (§ 252 Abs. 1 Nr. [no.] 4 HGB)

4. Special circumstances which could adversely affect the continuation of the entity as a going concern or
the presentation of a true and fair view of the entity's net assets, financial position and results of
operations (§ 264 Abs. 2 HGB)

on the basis of the organizational precautions and controls, only in programmes and recorded
applications made available to you as well as work instructions and organizational documents made
available to you (and/or)
on the basis of the contractual agreements with third-party IT service providers mentioned
under no. 1. in compliance with legal requirements (and/or)
on the basis of your mandate to keeping the entity's books of accounts and/or compilation of the
Annual Financial Statements.

5. A list of
all entities in which ownership interests were held and/or which held ownership interests during the
above mentioned period (§ 271 Abs. 1 HGB),
all entities with which the entity had a parent/subsidiary relationship [hereinafter referred to as
affiliated entities] during the above mentioned period (§ 271 Abs. 2 HGB),
all other related entities and persons [related parties]

has been submitted to you.

2

6. I / we have disclosed to you all transactions with related parties of which I am / we are aware.

Kanzlei Musterkanzlei Testmann und & Partner | 1234567 | 9876654
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do not exist.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

7. Material transactions with related parties, which have not been conducted on terms equivalent to those
prevailing in arm's length transactions, including the amounts of such transactions, the nature of the
related party relationship as well as other information about the transactions necessary for an assessment
of the financial position (§ 285 Nr. 21 HGB),

8. On the balance sheet date, liabilities resulting from the issuance and endorsement of bills, from
guarantees, warranties on bills and cheques and from guarantee agreements as well as contingencies
from providing collateral for third-party liabilities (§ 251, § 268 Abs. 7 HGB)

did not exist.
have been disclosed to you in writing completely or are stated in section E or Appendix ____hereto.

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

were not established.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

9. Contracts benefiting third parties (e.g. letters of comfort issued) which are not evident in the Annual
Financial Statements

10. Return obligations affecting assets recognized in the balance sheet as well as return obligations for assets
not recognized in the balance sheet (§ 340b HGB)

11. Derivative financial instruments (e.g. foreign currency-, interest-, stock- or index-related options and
futures, commodity futures, futures, swaps, forward rate agreements and forward deposits; § 285 Nr. 19
HGB), including those that are part of structured financial instruments

12. Valuation units pursuant to § 254 HGB

13. Transactions that are not included in the balance sheet but are essential for assessing the financial
position or that could become so (e.g. factoring, reverse purchase transactions, agreements as to
consignment inventory, securitization via special purpose entities that are not legal entities, pledging of
assets, operating leasing contracts and also outsourcing of operations or functions; § 285 Nr. 3 HGB)

14. Type, purpose, risks, advantages and financial effect of transactions under no. 13, to the extent the risks
and advantages are material and the disclosure is essential for the assessment of the entity's financial
position, have been disclosed to you completely in writing or are stated in section E or Appendix ____
hereto.

15. Contracts, to the extent not already mentioned under no. 13, that are or might be significant for the
assessment of the entity's financial position due to their subject matter, duration, possible contractual
penalties or some other reasons (e.g. contracts with suppliers, customers and affiliated entities as well as
syndicate, pension, option, bidding, leasing, trust contracts providing for settlement out of profits or
turnover)

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

16. The financial commitments arising from contracts mentioned under no. 15 as well as other material
financial commitments (e.g. from general overhauls) - insofar as not required to be disclosed in the notes
pursuant to § 251, § 268 Abs. 7 or § 285 Nr. 3 HGB - (§ 285 Nr. 3a HGB) have been disclosed to you
completely in writing or are stated in section E or Appendix ____ hereto.
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did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

did not occur.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

were not pending on either the balance sheet date or the date of this letter.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

17. Litigation and other disputes significant for the assessment of the entity’s financial position

18. Post balance sheet events of particular importance, which are not recognized in the income statement or
the balance sheet

did not occur.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

19. Other violations of statutory regulations and supplementary provisions of the shareholders agreement or
the articles of incorporation which could be significant to the content of the Annual Financial Statements or
presentation of the net assets, financial position and results of operations pursuant to § 264 Abs. 2 HGB

Only to be answered in respect of partnerships pursuant to § 264a HGB limited liability companies and entities
pursuant to § 5 Abs. 2, 2a PublG ["Publizitätsgesetz": German Disclosure Act]:

20. Loans, receivables due from and liabilities (including contingencies) due to associated companies or
undertakings in which participating interests are held

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

21. Collateralisation rendered for liabilities (including contingencies) via liens or similar rights (§ 285 Nr. 1
Buchstabe [letter] b) HGB)

22. Guaranteed monetary advances, loans granted as well as contingencies assumed for members of the
management body, supervisory body, advisory committee or a similar body (§ 285 Nr. 9 Buchstabe c)
HGB),

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

D. Further Details for Specific Entities

Only to be answered in respect of partnerships pursuant to § 264a HGB and limited liability companies:
1. Loans, receivables due from and liabilities due to partners / shareholders (§ 264c Abs. 1 HGB, § 42 Abs. 3

GmbHG ["Gesetz betreffend die Gesellschaften mit beschränkter Haftung" German Limitied Liability
Companies Act])

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

Only to be answered in respect of not publicly listed companies limited by shares, partnerships limited by
shares (KGaA) and European public companies (SE):

2. Shareholders notifications pursuant to § 20 AktG ["Aktiengesetz" German Stock Corporation Law] that
require disclosure in the notes (§ 160 Abs. 1 Nr. 8 AktG).

Only to be answered in respect of publicly listed companies limited by shares, partnerships limited by shares
(KGaA) and European public companies (SE):
3. Shareholdings in large corporations where such holdings exceed 5 % of the voting shares (§ 285 Nr. 11,

§ 286 Abs. 3 HGB)
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did not exist on the balance sheet date to our knowledge and according to statements by the
members of the supervisory board.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

did not exist on the balance sheet date.
have been disclosed to you in writing completely or are stated in section E or Appendix ____ hereto.

4. Shareholders notifications pursuant to § 21 WpHG ["Wertpapierhandelsgesetz" German Securities
Trading Act] that mandate a disclosure in the notes (§ 160 Abs. 1 Nr. 8 AktG)

5. Positions that members of the management body hold in supervisory boards and other controlling bodies
pursuant to § 125 Abs. 1 Satz [sentence] 5 AktG (§ 285 Nr. 10 HGB)

6. Positions that members of the supervisory board hold in other supervisory bodies or controlling bodies
pursuant to § 125 Abs. 1 Satz 5 AktG (§ 285 Nr. 10 HGB)

E. Other Information and Comments

Supplementary modules

Company stamp, signatures
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